
Succeeding In Your Online Courses  
The time you commit, the environment in which you study, balancing your extra-
curricular obligations… all of these are important factors in achieving your goals of 
online education. 

# # # 

Online courses are a great way for busy professionals to gain advanced training and 
certifications or change career paths. They can also be very effective for first-time 
job seekers who need specialized training. However, studying online require self-
motivation, time management and organization. It is easy to fall behind without the 
proper self discipline. Here are some tips and tricks to ensure your success as an 
online student.  

Time flies so… 
Make sure you manage it well. Time management is one of the most important 
factors to success in your online coursework. You need to be proactive in your 
studies and take responsibility for your own learning. Determine the time of day you 
can focus solely on your studies. Are you a morning person or do you focus better at 
night? Do you concentrate best after a cup of coffee or after a meal? Once you 
determine your style, reserve a designated amount of time to dedicate to your 
course. Commit to it – it is like an appointment that you cannot miss. 

Maintain equilibrium 
One of the most frequent reasons students choose to take courses online is 
convenience. Whether you have a full-time job, are raising a family, or simply 
avoiding a commute – balancing school and personal obligations can seem 
intimidating. The great thing about self-paced, online courses is that you arrange 
your study around your schedule. Set study time so it doesn’t conflict with your 
other obligations.  

Acclimate yourself 
Find your ideal study environment. Some students need absolute silence while 
others can’t seem to concentrate without music or white noise. No matter what your 
preference is, a well-lit place that is free from distractions is always a good bet. Note 
that you’ll make much better use of 30 minutes of disruption-free study than an 
hour’s worth of attempting to work among distractions. If you can’t find a quiet 
nook at home, try the library or a coffee shop. Schedule your designated study time 
when you can be in a distraction-free environment, to increase your chance of 
success. 

Clarify your understanding 
Don’t be afraid to ask questions. As an online student, there are several ways to get 
the answers you are seeking. Direct your inquiries to your teacher. Take advantage 
of offered support. Top-notch courses, like the ones offered at Aspen, tend to 



provide first-class support so that students never feel lost or alone during the online 
learning process.  

Online chat rooms and student forums are also helpful resource for students who 
need some guidance. Online forums give students the chance to meet others who are 
either taking the same course or have taken the course in the past. Students are able 
to ask each other questions or discuss assignments. More than likely another 
student taking the course has had or will have the same question.  

GIGO 
The old adage – Garbage In – Garbage Out – applies. You’ll get what you put into 
your courses. The more effort you exert, the more likely you are to succeed. Extra 
effort during the course will lead to an easier transition in your new positions or 
with your new responsibilities. Online learning has a lot to offer students who 
dedicate a good amount of time and focus to taking in everything the course has to 
offer. 
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